AJMUHUCTPAIIUA UPBUTCKOI'O
MYHHIHUITAJIBHOI'O OBPA3OBAHUSA

INTOCTAHOBJJEHME
or 13 03 Lo/ 473-T7)

r. Upbut

O enecenuu usmenenuii ¢ Ilocmanoenenue admunucmpayuu Upoumckozo
MYHUUURAIbHO20 00pa3oeanus om 15.08.20132. No 497-1TA «O6 ymeepicoenuu
AOMuUHUCMPAMUBHO20 Pe2laMeHma NO NPEe0OCMAB1eHU) MyHUUURAIbHO U
yeayeu «llpuem 3aa61eHUi U 6610a4a OOKYMEHMOE 0 CO21ACOBAHUU
nepeycmpoiicmea u (uiu) nepeniaHupo8KU HCUn020 NOMEU|eHUA»

B coorBerctBuu ¢ KwiumsbiM  koaekcoM Poccuiickoi  ®Depnepanuu,
@enepanbabiM  3akoHOM OT 06.10.2003r. Ne 131-®3 «O6 o0mux NpHHIMIAX
OpraHu3allid  MECTHOro  camoymnpasienuss B  Poccuiickoii ~ Penepanuun»,
@enepanpabiM  3akoHOM  oT  27.07.2010r. Ne 210-@3 «O6 opranuzauuu
NPEAOCTABIECHHUs] TOCYJAapCTBEHHBIX M MYHULMIIAIBHBIX YCIyT», PYKOBOICTBYSCH
cratbsamu 29.1, 31 YcraBa UpObuTCKOro MyHHIIMIIAIBHOTO 0Opa3OBaHuUs,

IHOCTAHOBJISIET:

1. Buectu wu3MeHEHUs B IMOCTaHOBJEHHE aAMHHHUCTpanuu WpouTckoro
MyHHULHNaJIbHOTO oOpazoBaHust oT 15.08.2013r. Ne 497-I1IA, ¢ u3MeHeHUsAMU OT
10.09.2013r. Ne 575-I1A, ot 30.01.2014r. Ne 33-11A, ot 25.08.2014r. Ne 518-TIA, ot
30.09.2014r. Ne 627-TTA «O6 ytBepxaeHHr AIMUHHCTPATUBHOTO perylaMeHTa II0
IpeAOCTABICHUIO MyHHUUnanbHoW yciayru «llpuem 3asBineHudt U  BblAA4a
JOKYMEHTOB O COTJIACOBAHUHU IEPEeyCTPOHCTBA U (MJIM) MEPEITAaHUPOBKU MKUJIOTO
OMEILEHUSD» CIEAYIOIIUE H3MEHEHHUS:

1) mmo. 2.11 n. 2 Ilpunoxenus Ne | «AIMUHHUCTPATUBHBIA perjaMeHT
MpeAOCTaBICHUsT MyHUUUNanbHOW ycinyru «lIpemocraBiieHne uHGOpPMaLUU U3
UH()OPMALIMOHHON CHCTEMBI OO€ecleUeHUus TIPaJOCTPOUTEIILHOW AesATEIbHOCTH
U3JI0KHUTH B HOBOM pepakiuu (Ilpunoxenue Ne 1).

2. Onmy6nuKoBaTh HacToOsIIee IOCTaHOBJIEHUE B razere «PoqHuku upOuTcKue»
¥ pa3MecTHTb Ha opuiuanbHoM caiite Mpoutckoro MyHUIIMIIANBEHOTO 00pa30BaHHUsL.

3. KOHTPOJIb HCIIOIHEHNU S HAeFOsHIIero IOCTAHOBICHHS OCTABIIIIO 33 COOOIA.

~ A.B. Huxkudopos



[Tpunoxenune Nel

K IIOCTAHOBJICHHIO
anMuHuctpauuu Mpobutckoro
MYHHIUNAIHOTO 00Opa30BaHUS

or 13-03 407 F N 473 -1A

AJIMUHUCTPATUBHBIN PETJIAMEHT
NnpeaoCTABJIeHUS MYHHIHNIIAAbHOH yCJIyra
«IIpuem 3asiBieHH H BbIAa4a JOKYMEHTOB O COIJIACOBAHHH MepeycTpoiicTBa
H (WIH) nepenyIaHUPOBKH KHJIOT0 MOMeLleHHUsD

2.11. TpeGoBaHus K MOMeLUIEHHAM, B KOTOPbIX IPel0CTAaBJIACTCHA MYHHIHIAJIbHASA
ycJyra, MecTam AJIst OXKHIAHHSI, MeCTaM /IJIfl 3aM0JIHEHHSI 3allPOCOB O
NpeaoCcTaABJeHHH MYHHIHNAJbHON yCJIyru, HHPOPMAUHOHHBIM CTEHJAM C
o0pa3aMHu HX 3aMO0JIHEHHS U NMepeYHeM T0KYMEHTOB, HEOOXOAUMBbIX /IS
NnpeIoCcTaBIeHHA MYHHIHNAIBHOH yeayru

2.11.1. TpeboBaHuUs K pa3MelleHHIO 1 odopMIieHHIo noMelenus OTena.

[ToMmemenue i1 TNPEAOCTABICHUS MYHUIUNANBHOH YCIYrH MHOJDKHO OBITH
OCHAIIIEHO CTYJIbSIMH, CTOJIAMHU, KOMITBIOTEPOM JJIsI paboThl cennauctoB Otnena.

2.11.2. TpebGoBaHus K pa3MeIIeHUIO U OG(OPMIICHHIO BH3YaJIbHOH, TEKCTOBOH
HHGOPMAIIHH.

TexkcTsl HWHMOPMALMOHHBIX MAaTEpUAIOB [1€YaTaAlOTCS YIOOHBIM JUISI YTEHHS
nrpudToM, 6€3 HCrpaieHuii, Hanboee BaXKHbIE MECTa O JYePKUBAIOTCA.

2.11.3. TpeboBanus Kk 000pyAOBaHUIO MECT OXKHIAHHUS.

Hnsa oxunanus npuema 3asBUTeNel OTBOAITCS MecTa, 000pyJ0BaHHbIE CTYJIbIMH,
CTOJIaMH.

2.11.4. TpeGoBanuss K MecTaM HHGOPMUpOBaHUS 3asBUTENEH, MONy4YEHUs
HH(pOpMAIINY U 3allOJTHEHUS HEOOXOAUMBIX JOKYMEHTOB.

MecTto uHGOpMHUpOBaHHS, OpeAHAa3HAYEHHOE ISl O3HAKOMJIEHUsI 3asBUTENIEH C
MH(OPMAIHOHHBIMU MaTepHUallaMH, 000pyTyeTcs:

a) HUHPOPMALMOHHBIM CTEHJOM;

0) CTYJNbSMH U CTOJIOM JIUISI BO3MOXXHOCTH OQOPMITEHHS TOKYMEHTOB.

2.11.5. Wabopmanus o TMOpSAKEe HUCIOIHEHUS MYHULUNAIBHONH  YCIYTH
pasMemiaerca B cetH VIHTepHeT Ha oOQUIMaIbHOM caiiTe AIMHHHCTpaUUHd, Ha
nHQOpMAILIMOHHOM cTeH ie y KabuHeTta Otnena.

Ha undopmanmonHom cteHae y kabunera Otnena, B cetu MHTepHeT pasmelraercs
uHpopMmanus, NpelycMOTpeHHas pazaenoMm 2.2 Hacroswmero PermameHTa, a Takxke
chenyrouas uHpopmaus:

a) TEeKCT aJMHHHUCTPATHBHOIO periaMeHTa (moJiHas Bepcus B ceTu MHTepHer,
H3BJICYEHUS Ha HHPOPMALIMOHHOM CTEHJE);

0) OJlok-cxeMa U KpaTKoe ONMCaHue IopsaKa NPENOCTABICHHUS MyHHIUNATLHON
yCILyTH;

B) IepeveHb JOKYMEHTOB, HEOOXONUMBIX IJI1 INPENOCTABJICHHS MYyHHIUIAIbHOM
yCIIYTH;

r) obpazerr GOpMbI 3asIBICHUS It IPEAOCTaBICHNS MyHULIUIAIBHON YCIIYTH,



o) o0 ampecax OpraHu3alHii, B KOTOpPbie HEOOXOIUMO OOpaTUThCS 3asBUTETIO C
IeNIbI0 TTONyYeHHUsT JOKYMEHTOB, BXOISIIUX B IEpe4YeHb, MPEeAyCMOTPEHHBIE 4YacThio 6
cratbu 7 @enepanpHoro 3akona ot 27.07.2010 roma Ne210-®3 «OO0 opraHuzanuu
NpPEedOCTaBICHHUS TOCYAAPCTBEHHBIX ¥ MYHUUHUIIAIBHBIX YCIYI», C OMMUCAaHUEM KOHEYHOI'O
pesyJbTaTa oOpallieHus B KXY U3 YKa3aHHBIX OpraHu3aiuii.

2.11.6. TpeboBanus kK MecTaM JJIs pueMa 3asiBUTENCH.

Paboyee wmecto cnenuamucra Otaena, NPUHUMAIOLMIEIO M pPaccMaTpPUBAIOLIETO
3asBJICHUS] U JOKYMEHTHI, JOKHO OBITH 00OPYZOBAaHO MEPCOHANBHBIM KOMIIBIOTEPOM C
BO3MOXXHOCTBIO JOCTyla K HeoOXoAuMbIM HH(pOpManMOHHBIM ©0a3aM JaHHBIX,
IeYaTaloMM yCTPOHCTBOM.

2.11.7. TpebGoBanusi k oOecledeHHIO MTOCTYITHOCTH IS HHBAIMAOB, BKIIIOYAs
HHBAJIM/IOB, HCIOJB3YIOMUX Kpecaa-KOISICKH U COOAK-IIPOBOTHUKOB.

AnMuHHCTpauus obecrieynBacT MHBAIHMIAM, BKJIIOYAss WHBAIUIOB, UCIOJIB3YIOIIUX
Kpeca-KOoJIACKH U cOOaK-MPOBOTHUKOB:

a) yCJIOBHS Uil OECIpensiTCTBEHHOr0 JOCTyNa K 3[JaHHUI0, IOMEIIEHUIO, B KOTOpOM
IpeIOCTaBJISIETCS] MyHUIIUIIANbHAS yeiyra (fnanee — 3qanue (moMelueHue ),

0) BO3MOXHOCTH  (CaMOCTOSITEJIBHO HJU C  IOMOINBIO  CIEIUATUCTOB
AJIMUHHUCTpAM) MEPEIBIKEHUS] IO TEPPUTOPUM, HEMOCPEICTBEHHO IpUieramoueil K
3aHUIO, BXO/a B TaKOe 3/laHue (IOMEIleHNe) U BEIXOAA U3 HUX;

B) BO3MOXXHOCTb IIOCQJIKHU B TPAHCIOPTHOE CPEICTBO M BBICAJKM U3 HEro Imepen
BXOJIOM B 37aHHE, B TOM YHCJIE C MCIOJB30BAHUEM Kpecsa-KOJACKH, IPU HEOOXOJUMOCTH
- C IOMOIIBIO CIEUUATUCTOB AAMUHUCTPAIUY;

') CONPOBOXACHUE WHBAJIHIOB, HMEIOIIMX CTOMKUE PacCTPOHCTBA GYHKIMU 3pEHUs
U CaMOCTOSITEJILHOTO NepPeABIKEHUSIMY OKa3aHUe UM TOMOILM B 31aHUH (IOMELUEHUH );

o) Hamjiexaliee pasMelleHHe OoOOpyOoBaHHS M HocUTeNell UHpopMauuu,
HeOOXOIUMEIX sl oOecreyeHus: OecHpensTCTBEHHOIO AOCTyIa HHBAJIUAOB K 3[aHHUIO
(ITOMEIeHHIO) ¢ YUeTOM OTpaHUYEHUH UX KU3HEAeATEIbHOCTH;

e) nyOonmupoBaHHe HEOOXOAMMOIN MJII WHBAIMAOB 3BYKOBOH M 3pHUTEIBHOM
uadopMalii, a TakXKe Haanuced, 3HAKOB M HHOW TEKCTOBOM U TIpadUUecKoil
HH(QOpMALIMK 3HAKaMU, BBIIIOJHEHHBIMHU pefbedHO-ToUeUHBIM HipudToM bpaiins, nomyck
CypIonepeBoauMKa U TU(HIOCYpAONIepeBOIINKA;

) IONYCK B 3/1aHue (IOMeIleHHe) cOOaKu-MPOBOJHMKA MPU HAIMYUHU JOKYMEHTa,
MOATBEPXKIAIOIIETo ee cCeualbHOoe O0yUeHHE;

3) OKa3aHue CIelUuaTucTaMid AIMUHUCTPAMU TOMOIUM UHBAIUIAAM B IIPEOJIOJICHUU
OapbepoB, MELIAIOIMMX IOJYYSHHI0O UMU MYHHUMIAIBHOW YCIyIM M HCIOJb30BAHHIO
3maHus (MIOMEIIeHHs ) HapaBHE C IPYTUMHU 3asiBUTEIISIMH.



